PROJECT AGREEMENT

Background (erase prior to use) This template has been drafted to satisfy CRA requirements after an audit of the Calgary South club raised these issues for some of its international projects.  Applicable only to Clubs that are registered with CRA.  NOTE that a Matching Grant with The Rotary Foundation will satisfy CRA without this agreement.  Text in blue shows the requirements of CRA. If your club contributes to another Canadian club leading the international project you should get their Business Number (if they are a Society).  If they do not have one you should use this agreement. Compiled by Robert Wiens rwwiens@gmail.com 
This agreement provides detail and governance on the following international project funded by the  Rotary Club of _____<enter name>____ (also known as Canadian Rotary Club in this agreement) and implemented by  _____<enter name>__________ (also known as Implementing Partner) which is neither a “qualified donnee” as defined by Canadian Revenue Agency nor The Rotary Foundation.  

1. Project Title __________
2. Expected results of this project

	


3. Duration of agreement

	Expected start date
	


	Expected Completion date
	


4. Description of activities

	Canadian Rotary Club will do:



	Implementing Partner will do:



5. Provision for written progress reports
Implementing Partner contact person must maintain frequent communication with Canadian Rotary contact person.

Implementing Partner, during the life of this project, will supply a full annual written report after 12 months describing in detail, achievements and a listing of expenditures to date.
Upon completion of the project, Implementing Partner will provide a complete report including photos, achievements, activities and a detailed list of expenditures.
6. Financing
	Source
	Cdn $
	Local Currency

	Rotary club of 
	
	

	
	
	

	
	
	

	total
	
	


Specify Exchange rate at time of this agreement______

7. Preliminary budget (expenditures)  must match financing
	Expense item
	Cdn $
	Local Currency

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	total
	
	


8. Funds by instalments in response to progress

For projects over C$20,000 or longer than 1 year, the Canadian Rotary Club will provide its funding using progress payments and based on an acceptable written progress report.
9. Provision to withhold funds

The Canadian Rotary Club may withhold progress payments if unsatisfied with progress (as demonstrated by the annual written progress report, any on site visit or report from another party).
Should the project not proceed as envisioned, Implementing Partner agrees to return funds to the Canadian Rotary Club at its request.
10. Provision to maintain adequate records

The Canadian Rotary Club will maintain adequate records to show movement of funds to the project.
The Implementing Partner will maintain related bank records, expenditure records and receipts for goods and services.  Receipts & records must be retained for a period of 6 years.
11. Right to Inspect and Review

The Canadian Rotary Club reserves the right to engage a representative to inspect project achievements and activities and review financial records.

The Implementing Partner agrees to open its records for such a review and also provide assistance to this representative in reviewing accounts and accomplishments.
12. Names & addresses of all parties
Canadian Rotary Club responsible

	Name of Rotary club
	

	address
	

	address
	

	City/prov /postal code
	


Primary Canadian Rotary contact

	Name of person
	

	Email
	

	Phone 
	

	fax
	

	Signature
	


Implementing Partner responsible

	Name of person or entity
	

	address
	

	address
	

	City/prov /postal code
	


Primary Implementing Partner contact

	Name of person
	

	Email
	

	Phone 
	

	fax
	

	Signature
	


13. Signatures of all parties and dates

We agree to all stated above
Rotary club of xxx  President

	Name Printed
	

	Position in organization
	

	Signature
	

	date
	


Implementing Partner President

	Name Printed
	

	Position in organization
	

	Signature
	

	date
	


PAYEE INFORMATION FORM

SECTION A:  Project Bank Account 

	Bank Account Name:
	

	Complete Bank Account Number:
	

	(Account number must include Bank code, Branch code, Account Number, Key code, & Sort code, if applicable.) 


	Account Currency (USD or local currency - specify):
	

	Receiving Bank Name:
	

	Receiving Bank Address/City/State or Province/Postal Code/Country:
	

	Receiving Bank Telephone Number/Fax Number
	

	SWIFT BIC/Code (The SWIFT Bank Identification Code (BIC) is the bank code required for all International transfers.):
	

	Other required bank code(s) (specify code):
	


SECTION B: Intermediary/Correspondent Bank Information - For international US$ electronic funds transfers, you must include your bank's U.S. Intermediary/Correspondent bank information.  Please contact your bank to obtain this information and enter below.
	U.S. Intermediary/Correspondent Bank Name:
	 

	U.S. Intermediary/Correspondent Bank Address/City/State:
	

	U.S. Intermediary/Correspondent Bank Phone/Fax:
	

	U.S. Intermediary/Correspondent Bank ABA Routing #:
	

	U.S. Intermediary/Correspondent Bank SWIFT #:
	

	U.S. Intermediary/Correspondent Bank CHIPS #:
	


SECTION C: Project Account Signatories

Provide the name or names of people who will be the signatories on the project account and responsible for receipt and disbursement of grant funds (They should be members or employees of the Implementing Partner.)
	
	Primary Signatory
	Alternate

	Name:
	
	

	Title:
	
	

	Complete Address
	 
	

	Work Tel:
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    Initialed _________

Initialed__________


