PROJECT AGREEMENT

This agreement made the       day of          ,2010 provides detail and governance on the following international project funded by the Rotary Club of <Enter Name>, a registered charity under the laws of Canada (also known as CANADIAN ROTARY CLUB in this agreement) and implemented by  _____<enter name>__________, a corporation incorporated under the laws of __________  (also known as INTERMEDIARY) which is neither a “qualified donnee” as defined by Canadian Revenue Agency nor The Rotary Foundation.  

1. Project Title ___________
2. Expected results of this project

	


3. Term of agreement

	Expected start date
	


	Expected Completion date
	


4. Description of Project activities and responsibilities

	CANADIAN ROTARY CLUB 




	INTERMEDIARY 




5. Provision for written progress reports

INTERMEDIARY contact person must maintain frequent communication with Canadian Rotary contact person at least on a monthly basis.

INTERMEDIARY, during the life of this project, will supply a full annual written report after 12 months describing in detail, achievements and a listing of expenditures to date.

Upon completion of the project, INTERMEDIARY will provide a complete report including photos, achievements, activities and a detailed list of income and expenditures.

6. Financing

	Source
	Cdn $
	Local Currency

	
	
	

	
	
	

	
	
	

	total
	
	


Specify Exchange rate at time of this agreement ___________
7. Preliminary budget (expenditures)  must match financing

	Expense item
	Cdn $
	Local Currency

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	total
	
	


8. Funds by instalments in response to progress

For projects over C$20,000 or longer than 1 year, the CANADIAN ROTARY CLUB will provide its funding using progress payments and based on an acceptable written progress report.

9. Provision to withhold funds

The CANADIAN ROTARY CLUB may withhold progress payments if unsatisfied with progress (as demonstrated by the annual written progress report, any on site visit or report from another party).

Should the project not proceed as envisioned, INTERMEDIARY agrees to return funds to the CANADIAN ROTARY CLUB at its request.

10. Provision to maintain adequate records

The CANADIAN ROTARY CLUB will maintain adequate records to show movement of funds to the project.

The INTERMEDIARY will maintain related bank records, expenditure records and receipts for goods and services.  Receipts & records must be retained for a period of 6 years.

11. Right to Inspect and Review

The CANADIAN ROTARY CLUB reserves the right to engage a representative to inspect project achievements and activities and review financial records.

The INTERMEDIARY agrees to open its records for such a review and also provide assistance to this representative in reviewing accounts and accomplishments.

12. Relationship

Nothing in this Agreement shall constitute or be construed to create a partnership, agency, joint venture or an employment relationship as between the parties and neither party shall hold itself out as a partner, agent, joint venture or employee of the other or any other type of relationship that render one party liable for the debts or obligations of any other party except as specifically provided for in this Agreement.  The parties shall secure all personnel required in performing their services under this Agreement and shall be responsible for all taxes and other payments, and all reporting requirements for their personnel that each uses in the performance of its services.

13. Prevention of Certain Activities

Throughout the term of this Agreement, the parties hereto shall exercise due diligence to ensure that the resources of the parties shall not be used to facilitate any illegal or terrorist activity, human rights abuses, forced or compulsory labour, or use of child labour. The parties also commit to promote the protection of the environment and work against all forms of corruption, including extortion and bribery. The parties declare that neither their organization nor any member of their staff or Board of Directors have, in the business of a third, any pecuniary interest that could produce or seem to produce a conflict of interest related to the execution of this Agreement. If during the term of this Agreement such an interest appears, such party must immediately declare the conflict of interest to the other(s).
14. Compliance with Laws and Governing Laws

In the performance of the Project, all parties agree to comply with all laws, ordinances, rules, and regulations of any government or administrative agency, federal, provincial, state or local that affect the Project. This Agreement and the rights and obligations and relations of the parties shall be governed by and construed in accordance with the laws of the Province of Alberta and the federal laws of Canada applicable therein. The parties agree to cooperate in good faith with respect to the Project, to communicate openly and honestly, and generally to attempt to avoid disputes in connection with this Agreement. If, nevertheless, a dispute should arise, the parties agree to attempt first to resolve such dispute by discussion.

15. Insurance

Without in any way limiting the liability of the INTERMEDIARY under this Agreement it shall be the sole responsibility of INTERMEDIARY to maintain and keep in force and effect during thee term of this Agreement sufficient insurance as is customarily kept by an organization conducting similar activities.

16. Termination

Notwithstanding Article 3 of this Agreement, either party shall have the right at anytime to terminate this Agreement for any reason on sixty (60) days' written notice to the other party. In the event of improper use of the funds by the INTERMEDIARY under, or a material breach by the INTERMEDIARY of, any term of this Agreement, as determined by the CANADIAN ROTARY CLUB, the CANADIAN ROTARY CLUB may terminate this Agreement effective immediately upon delivery of written notice of termination to the INTERMEDIARY. In the event of termination, INTERMEDIARY will refund forthwith to CANADIAN ROTARY CLUB any monies advanced by CANADIAN ROTARY CLUB and not expended in accordance with the terms of this Agreement. Subject to the terms of this Agreement, CANADIAN ROTARY CLUB will make the payments outlined in this Agreement until the date of termination, but will have no further obligation with respect to a termination of this Agreement.
17. Notice

Except as otherwise provided in this Agreement, any notice contemplated or required to be given hereunder shall be in writing and may be made or given either by personal delivery, by courier, by fax or by electronic mail addressed to the respective parties as follows:

CANADIAN ROTARY CLUB responsible

	Name of Rotary club
	

	address
	

	address
	

	City/prov /postal code
	


Primary Canadian Rotary contact

	Name of person
	

	Email
	

	Phone 
	

	fax
	


INTERMEDIARY responsible

	Name of person or entity
	

	address
	

	address
	

	City/prov /postal code
	


Primary INTERMEDIARY contact

	Name of person
	

	Email
	

	Phone 
	

	fax
	


or to such other address, fax number or e-mail address as either party may from time to time notify the other in accordance with this section. Any notice or communication made by personal delivery or by courier shall be conclusively deemed to have been given on the day of actual delivery thereof, or, if made or given by fax or e-mail on the first business day following the transmittal thereof.
18. Time

Time shall be of the essence in this Agreement and of every part of it and no extension or variation of this Agreement shall operate as a waiver of this provision.

19. Entire agreement

This Agreement constitutes the entire agreement between the parties with respect to all of the matters herein and shall not be amended, altered or qualified except by a memorandum in writing, signed by both of the parties hereto.

20. Counterparts

This Agreement may be executed in any number of counterparts, each of which shall be deemed to be an original and such counterparts together shall constitute one original agreement.
21. Signatures of all parties and dates

We have the authority to bind our organizations and agree to all stated above

Rotary club of 

	Name Printed
	

	Position in organization
	

	Signature
	

	date
	


INTERMEDIARY President

	Name Printed
	

	Position in organization
	

	Signature
	

	date
	


PAYEE INFORMATION FORM

SECTION A:  Project Bank Account 

	Bank Account Name:
	

	Complete Bank Account Number:
	

	(Account number must include Bank code, Branch code, Account Number, Key code, & Sort code, if applicable.) 



	Account Currency (USD or local currency - specify):
	

	Receiving Bank Name:
	

	Receiving Bank Address/City/State or Province/Postal Code/Country:
	

	Receiving Bank Telephone Number/Fax Number
	

	SWIFT BIC/Code (The SWIFT Bank Identification Code (BIC) is the bank code required for all International transfers.):
	

	Other required bank code(s) (specify code):
	


SECTION B: Intermediary/Correspondent Bank Information - For international US$ electronic funds transfers, you must include your bank's U.S. Intermediary/Correspondent bank information.  Please contact your bank to obtain this information and enter below.
	U.S. Intermediary/Correspondent Bank Name:
	 

	U.S. Intermediary/Correspondent Bank Address/City/State:
	

	U.S Intermediary/Correspondent Bank Phone/Fax:
	

	U.S Intermediary/Correspondent Bank ABA Routing #:
	

	U.S. Intermediary/Correspondent Bank SWIFT #:
	

	U.S. Intermediary/Correspondent Bank CHIPS #:
	


SECTION C: Project Account Signatories

Provide the name or names of people who will be the signatories on the project account and responsible for receipt and disbursement of grant funds (They should be members or employees of the INTERMEDIARY.)

	
	Primary Signatory
	Alternate

	Name:
	
	

	Title:
	
	

	Complete Address
	 
	

	Work Tel:
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    Initialed _________

Initialed__________


